OSA-Connect

Online Portal
New Meaxico Office of the State Auditor

Managing Your OSA-Connect Profile

Adding a New Contact

From the agency dashboard page click the agency profile tab on the left hand side of the screen or click view to also be
directed to the agency profile tab.
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On the agency profile page you will see an add contact button on the top right of the screen. Click on it to
add a new contact.
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Fill in the required fields such as name, email, title, and phone number. You can also add additional
information like job title and company.

4B OSA-Connect
9l Online Portal Add New Contact

New Maxico Office of the Siate Auditor

Agency Contact Details

First Name Last Name
Agency Profile
View Contract Forms Salutation Title
Select One w
FAQs
Email Address Confirm Email Address
Phone Number Type (pfono

O Agency Head

O Agency Contact

0 Agency Contract Contact
0O OKto Print

Add Contact >



Additionally, OSA-Connect offers a unique feature allowing you to designate the type of agency contact your new
contact will be. This selection determines how the Office of the State Auditor will communicate with this contact.
You may choose one or all designations, tailoring it to best suit your agency's needs.
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Once you've entered all the necessary information, hit 'Add Contact'. Your new contact is now added to your profile
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